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Overall purpose of the role

fast-paced Tier 1 automotive manufacturing environment, learning supplier management, cost
control, inventory planning, and commercial negotiation while ensuring continuity of supply and
compliance with company and customer requirements. During your development you will train in the
following areas:

This role is a comprehensive training programme whereby you will develop procurement skills within a ‘

Procurement Support

Assist Buyers in sourcing materials, components, consumables, tooling, and services.
Raise and process purchase orders in accordance with company procedures.

Monitor order acknowledgements and delivery schedules.

Support supplier quotation activities and maintain accurate records.

Assistin supplier selection and onboarding activities.

Support Purchasing NPI activity to ensure on time programme delivery

Supplier Management

Build and maintain professional relationships with suppliers.

Track supplier performance relating to quality, cost, delivery, and service.
Support supplier review meetings and action follow-up activities.
Escalate supply risks and delivery issues to senior purchasing personnel.

Cost Management

Assist with obtaining quotations and cost comparisons.

Support cost reduction and value engineering initiatives.

Maintain purchasing data and pricing information within ERP systems.
Contribute to annual cost-saving projects and purchasing KPIs.

Data & Reporting

Maintain accurate procurement records and supplier databases.

Generate reports on purchasing activities, supplier performance, and cost metrics.
Analyse procurement data to identify trends and opportunities for improvement.
Support audits and compliance activities as required.




Personal Profile

- Enthusiastic and a positive attitude

- Aptitude for problem solving & accuracy
Excellent communication and organisational skills
Strong numerical and analytical skills
Ability to work as part of ateam

Willing to learn on own initiative and by shadowing
existing staff

Allll‘

Package

25 days holiday + 8 Bank holidays
Competitive salary
- 37.5-hour week working Monday to Friday.
- Work wear provided
- Free parking

interested?

Apply online via our website: T3, 35 5SS
https://g-tem.co.uk/careers/ [m]&
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